KASNEB

RECOMMENDED READING LIST FOR THE CREDIT MANAGEMENT TECHNICIANS (CMT) EXAMINATION

CMT LEVEL I 
	PAPER NO. 1 FUNDAMENTALS OF CREDIT MANAGEMENT


	
	TITLE
	AUTHOR(S)
	PUBLISHER
	EDITION 

	1.
	Credit Management Handbook
	H. Edward
	
	Latest edition

	2.
	Sale of Goods and Consumer Credit
	A.P. Dobson
	
	Latest edition

	3.
	Credit Management
	R.M.V. Bass
	
	Latest edition

	4.
	Effective Credit Control and Debt Recovery
	Tolley’s
	
	Latest edition

	5.


	Successful Credit Control
	Martin Posner
	
	Latest edition

	6.
	Developing, Validating and Implementing Credit Scoring
	Elizabeth Ways
	
	Latest edition

	7.
	An introduction to credit scoring
	Lewis
	
	Latest edition

	8.
	Credit risk pricing, measurement and management
	Darrel Duffie

Kenneth J. Singleton
	
	Latest edition

	PAPER NO. 2 INTRODUCTION TO LAW

            

	
	TITLE
	AUTHOR(S)
	PUBLISHER
	EDITION

	1.
	The Law of Kenya
	Tudor Jackson
	
	Latest edition

	2.
	Business Law
	Marsh and Soulsby
	
	Eighth edition 

	3.
	Business Law
	John J. Ogola
	Focus Books
	Latest edition

	4.
	General Principles and Commercial Law of Kenya
	Ashiq Hussein
	
	Latest edition

	5.
	Business Law
	Hellen J. Bond and Peter Kay
	Blackstone Press Ltd
	Second edition

	6.
	Business Law
	Keith Abbott, Norman Pendlebury and Kevin Wardman
	
	Eighth edition 

	PAPER NO.3 ENTREPRENEURSHIP AND COMMUNICATION



	
	TITLE
	AUTHOR(S)
	PUBLISHER
	EDITION

	1.
	Effective Business Communication
	Asha Koul
	
	Latest edition

	2.
	Entrepreneurship
	Robert D. Hisrich

Michael P. Peters

Dean A. Shepherd
	McGraw Hill
	Seventh edition

	3.
	Communication Skills
	John W. Davis
	
	Latest edition

	4.
	Essentials of Entrepreneurship and Small Business Management
	Thomas Zimmerer

Norman M. Scarborough
	
	Seventh edition 

	5.
	Communication Skills
	Leena Sein
	Prentice Hall
	Second edition

	6.
	Communication For Business: A Practical Approach
	Shirley Taylor
	Pearson
	Fourth edition

	7.
	Business Ethics: Concepts and Cases
	Laura P. Hartman
	Pearson
	Sixth edition



	8. 
	Entrepreneurship
	Birley S.

D. Muzyka


	
	Latest edition

	9. 
	Business English
	N. A. Saleemi 
	
	Latest edition

	PAPER NO. 4 PRINCIPLES OF MANAGEMENT



	
	TITLE
	AUTHOR(S)
	PUBLISHER
	EDITION

	1.
	The Management Task
	Rob Dixon
	
	Third edition

	2.
	Management – A Practical Introduction
	Angelo Kinicki

Brian K. Williams
	McGraw Hill Irwin
	Second edition

	3.
	Management Theory and Practice
	G. A. Cole 
	
	Sixth edition

	4.
	Modern Business Administration
	R. C. Appleby
	
	Latest edition

	PAPER NO. 5 BUSINESS MATHEMATICS



	
	TITLE
	AUTHOR(S)
	PUBLISHER
	EDITION

	1.
	Business Mathematics and Statistics
	Andie Francis
	
	Sixth edition

	2.
	Business Statistics
	S. Chand
	
	Latest edition

	3.
	Business Statistics and Calculations
	John P. Onyango
	East Africa Educational Publishers
	First edition

	4.
	Business Calculations and Statistics Simplified
	N. A. Saleemi
	N. A. Saleemi Publishers
	Third edition

	5.
	Statistics for Management
	G.C. Beri
	Tata McGraw-Hill 

	Latest edition

	6.
	Foundation mathematics and statistics
	Thomas Bending
	Thomson Publishers
	Latest edition

	7.
	Business Mathematics
	Padmalochan and Hazarika
	S. Chad Publishers
	Latest edition


CMT LEVEL II 

	PAPER NO.6 ECONOMICS

	
	TITLE
	AUTHOR(S)
	PUBLISHER
	EDITION

	1.
	Modern Economic Theory
	K.K. Dewett
	
	Latest edition

	2.
	Modern Economics
	Robert Mudida
	Focus Publications Ltd
	Latest edition

	3.
	Economics: A Students Guide

	Cormack, Brwerster, Beardshaw and Ross
	Pearson education
	Fifth edition

	4.
	Introduction to Modern Economics
	Philip Hardwick

Bahadur Khan

John Lang Mead
	
	Latest edition

	5.
	Modern Economics
	J. Harvey
	
	Latest edition

	PAPER NO.7 FUNDAMENTALS OF INFORMATION COMMUNICATION TECHNOLOGY



	
	TITLE
	AUTHOR(S)
	PUBLISHER
	EDITION 

	1.
	Computer Fundamentals
	Pradeep K. Sinha
	
	Fourth edition

	2.
	Fundamentals of Computers
	V. Rogerman
	PHI Publishers
	Latest edition

	3.
	Principles of Computer Science
	Carol Reymolds

Paul Tyman
	
	Latest edition

	4.
	Information Technology Simplified
	N. A. Saleemi
	Saleemi Publishers
	Third edition

	PAPER NO.8 MARKETING AND CUSTOMER RELATIONS



	
	TITLE
	AUTHOR(S)
	PUBLISHER
	EDITION

	1.
	Principles of Marketing
	Philip Kottler

Garry Amstrong
	
	Latest edition

	2.
	Fundamentals of Marketing: An African Perspective
	Francis N. Kibera

B. Chege Waruinge
	
	Latest edition

	3.
	Customer Service: A Practical Approach
	Ellaine K. Harris
	
	Latest edition

	4.
	Marketing Simplified
	N. A. Saleemi
	
	Latest edition

	PAPER NO. 9 FOUNDATIONS OF ACCOUNTING


	
	TITLE
	AUTHOR(S)
	PUBLISHER
	EDITION

	1.
	A text-book of Book-keeping and Accounting
	Daniel W. Kimuda
	
	Latest edition

	2.
	Accounting Theory and Practice


	M.W.E Glautier

B. Underdown
	
	Seventh  edition

	3.      
	Fundamentals of Accounting


	David K. Wang’ombe
	
	Latest edition

	
	Basic Accounting

	N.D. Nzomo
	University of Nairobi Press
	Latest edition

	
	Financial Accounting For Business Managers


	Ashish K. Bhattacharyya
	Asoke K. Ghosh
	Latest edition

	PAPER NO. 10 LAW GOVERNING CREDIT PRACTICE



	
	TITLE
	AUTHOR(S)
	PUBLISHER
	EDITION

	1.
	Principles of Commercial Law
	K. Laibuta
	
	Latest edition

	2.
	Effective Credit Control and Debt Recovery
	Tolley’s
	
	Latest edition

	3.
	General Principles of Commercial Law in Kenya
	Ashiq Hussein
	
	Latest edition

	4.
	Principles of Banking Law
	Crankston
	
	Second edition

	5.
	Business Law
	John Joseph Ogolla
	
	Latest edition

	6.
	Recovery of Money
	J. T. Gatensby
	
	Latest eedition


Other reading and reference material
1. Journals of Credit Management.

2. The internet.
3. Periodical issues of the Kasneb Newsline.

4. Any other relevant textbook of Credit Management.
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